
 
 
 

 

Tomaquag Museum Image Reproduction and Usage Fees 

 

 

Requests to reproduce materials from the Tomaquag Museum collection will be only granted 

after filling out the Reproduction Request form.  All reproduction requests are subject to 

condition of the material requested from the collection, existing restrictions, time restraints 

and will require prior approval before fulfilling each request.  

 

The Tomaquag Museum is able to provide photocopies, digital scans and photography of 

cultural material in the collection.  Reproduction of the collections is wholly dependent upon 

conservation and preservation concerns (which could be subject to restrictions and 

additional fees) and time processing the request.  

 

Reproduction Services and Fees: 

 

Photocopies (Black and White): $1.50 per page  

Photocopies (Full Color): $3.50 per page  

 

Photocopies are to be provided by the Archivist, who will determine beforehand whether or 

not the act of photocopying will cause damage to the material. If it is determined that 

photocopying could potentially cause even minimal damage, the photocopy request will be 

denied.  

 

Digital Scanning: $25 per image 

 

As with photocopies, materials that are requested to be scanned will be determined 

beforehand by the Archivist whether or not the act of scanning will cause damage to the 

material. The default scanning resolution will be at 300 ppi (pixels per inch), unless 

requested otherwise. Depending on file size and type, the scans will either be delivered via 

email, file sharing service, external storage device (provided by purchaser or for an 

additional fee of $15.  In addition, the files can be burned to data disc for an additional 

$3.50. Reproductions can also be mailed via USPS, but additional shipping and handling 

charges will be applied to your invoice. A shipping estimate will be provided prior to 

shipment. 

 

New Photography: $50/hr  

 



 

 

 

Reproduction Request Form 

 

 

Date:_______________ 

 

Name:_____________________________________________________________ 

 

Organization________________________________________________________ 

 

Address:___________________________________________________________ 

 

State:________________________ Zip:_________________________________ 

 

Phone(s):__________________________________________________________ 

 

Email:_________________________@__________________________________ 

 

Items Requested:____________________________________________________ 

____________________________________________________ 

__________________________________________________________________ 

____________________________________________________ 

__________________________________________________________________ 

____________________________________________________ 

 

Fees:______________________________________________________________ 

____________________________________________________ 

__________________________________________________________________ 

 

Total:______________________________________________________________ 

 

Signature:__________________________________________________________ 

 


